
APPLICATION FOR RECORDS RETENTION SCHEDULE DEPARTMENT OFFICE OF THE SECRETARI' ~RCH,VES AND OF STATE "ISTOR\ 
RECORDS MANAGEMEMT DIVISION 

INSTRUCTIONS Ses Publication No. 76-RM-1 for instructions on completing this form. Forward sianed oriainal to 

4pplication Date 

4ppIication Number 

_- 

Department o f  Educat ion Application Number 

I 8 1- 32-A O f f i c e  o f  Eva lua t i on  and Personnel 
Development 

1754 Twin Towers East, A t l an ta ,  Ga 30334 'AUG 3 1 1987 
D i v i s i o n  o f  Standards and Ev j i lua t ion  Date Received Date Completed I mM 53 (988 

656-0616 __ ~ 

Dar lene G .  Rogers - Senior  Secre tary  
3. Action Reouested 

4. Dates of Serbs 
Earliest Latest 

~ 966 I Present 

5. Reprds Series Tile Mollowed b y  rifle u@ in office; if different) 

PUBLIC SCHOOL STANDARDS APPLICATION FILES 

1. Record Serbs Description This file contains the following documents (include form numbenend rifles, if any): 
Attach samples of the file. 

Documentsrelatingto: Apply ing standards f o r  a l l  l o c a l  p u b l i c  school systems. 

Included are: System and School answer sheets, update forms and r e l a t e d  
correspondence. 
sheets.  ) 

(Some years c o n t a i n  EDP p r i n t o u t s  o f  answer 

File is airanged: Chronologica l  b y  school year; thereunder a l p h a b e t i c a l l y  by  l o c a l  
school system. 

-- 
B. Monthly Referena Rate How often are records referred to which are: 

One to six months old 100; Sevep to twelve months old 100; Thirteen to twenty-four months old 

- . ?  1 twenty-five months and older 
3. Annual Rate of Aaumujetion of Rwords , 



~~ 

a. Is this the official COPY of the series? 
If not. where is i t 7  

b. Does the series mntain confidential information requiring security handling? If yes, cite law or regulation. 

X -~ 
X 

11. Retention Requirements The following requires the series to be kept: 

-years. ' d. Audit period .+years. a. State Law 
years. b. Statute of limitation b y e a r s .  e. Administratiw need 

c. Fedefal law 0 years. f. Federal retention instructions years. 

Attach copy or excert of laws or regulations. Explain administrative need, 

0 

-0 

12. APWOW Disposition Instructions This agency recommends that the file series be cut off a t  the and of each: 
0 Calendar Year; CI. Fiscal Year; 0 Other 

month(sl 2 year(s); then 

then, 

El Hold in the current files area 
0 Transfer to local holding area; hold 
El Transfer to State Remrdr Center; hold -year($); then 
Q Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other lSpecifyJ 

yeads); then 

These instructions apply to a l l  p io r  and future accumulations of the series. 

Faph 12 are approved. 
'If disapproved, attad# / e m  
,f explanation.) 


